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	6.  PERSONNEL

	In the column to the right indicate a finding of Y (yes), N (no), or N/A (not applicable) in response to each question below.
	Y

N

N/A
	Use the space below to comment on the item and/ or to indicate where information used to make the Y/N determination can be found.
	Date(s)

Completed

	A.
	All Employees
	
	

	1.
	Does the Charter School have documentation of Department of Justice background checks on all employees?
	
	
	

	2.
	Does the Charter School have policies or procedures related to fair hiring practices?
	
	
	

	3.
	Does the Charter School have an Employee Handbook?
	
	
	

	4.
	Does the Charter School have documentation of TB test results for all employees?
	
	
	

	5.
	Does the Charter School have approved personnel polices that cover such issues as sick leave, personal necessity, and overtime?
	
	
	

	6.
	Do employee contracts designate that employees are “At Will”?
	
	
	

	7.
	Does the Charter School have clear guidelines that differentiate between employees and independent contractors?
	
	
	

	8.
	Does the Charter School provide Professional Development opportunities to staff?
	
	
	

	9.
	Are employee evaluations being completed on a timely/regular basis?
	
	
	

	10.
	Are personnel actions approved by the Board?
	
	
	

	B.
	Certificated Employees
	
	

	1.
	Does the Charter School employ sufficient teaching staff to have, at a minimum, a comparable teacher/student ratio when compared to the largest unified school district in the county OR county average?
	
	
	

	2.
	Do teachers providing instruction in core classes have the required credentials and certifications to meet the criteria to be designated as HQT for the area in which they are teaching?
	
	
	

	3.
	Do teachers have the legally required CLAD or B-CLAD certification to provide instruction to the students enrolled in their classes?
	
	
	

	4.
	Do teachers who are providing Special Education and Related Services have the appropriate credentials and certifications?
	
	
	

	C.
	Classified Employees
	
	

	1.
	Do classified employees who are providing instructional support in the areas of Special Education and English Language Learner Services meet the qualifications for these positions under NCLB?
	
	
	

	2.
	Does the Charter School employee a sufficient number of classified staff to ensure that the necessary clerical and recordkeeping tasks are completed in a timely manner?
	
	
	

	3.
	Does the Charter School provide adequate staffing for:
	
	
	

	a)
	Custodial
	
	
	

	b)
	Food Service
	
	
	

	c)
	Information Technology
	
	
	

	d)
	Lunch/Break Supervision
	
	
	

	e)
	Other
	
	
	

	Review conducted by: ________________________________________/_____________________________________________/___________________

Print Name 

Signature





Date
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